Letter Writing Tips
· Use your own words on your own stationery.

· Address letters to your own legislators or members of Congress, or to committee chairs.

· Keep your letter short and clear.

· Identify bills by title and number.

· Make sure your letter is timely. Write when legislation is pending in committee

· State reasons for your position. Tell how the issue affects you or your business—or your community or state. 

· Use the proper form of address.

